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1 Invoice-Equivalent Document 

According to Act CXXVII of 2007 on Value Added Tax an Invoice-Equivalent Document is a document, which 
modifies the content of a specific invoice. It is important, however, that the Invoice-Equivalent Document is an 
invoice too, so the method of issuing an invoice should be followed, when creating an Invoice-Equivalent 
Document. 

If some data of the original invoice have been modified by creating an Invoice-Equivalent Document, the 
original invoice and its modifying document will constitute the document of the transaction together. Thus, 
the invoicee, instead of returning the faulty invoice to the issuer, should ask for an Invoice-Equivalent 
Document, which contains the missing or corrective data. 

The minimum data content of an Invoice-Equivalent Document is as follows: 

• the Issue Date of the document; 
• the Issue Number of the document, which identifies it unambiguously; 
• a Reference to the number of the original document, that the Invoice-Equivalent Document modifies; 
• the Data Description of the modified data. 

2 Settings for Using Invoice-Equivalent Document Function 
 

2.1 Number Series Options 
 

We need to create appropriate number series in order to use the function properly. We must set up number 
series for filed and posted documents separately. 
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1. Click in the Search Box  and type: No. Series. 
2. Click New on the opening page. 

 

 
 

Important: Document Date Order field must be ticked, because it ensures strict numbering. 

2.2 Sales & Receivables Setup 
 

After we added new Number Series, we should set them on the Sales & Receivables page. 

1. Click in the Search Box  and type: Sales & Receivables Setup. 
2. Enter the Number Series in the Invoice-Equivalent Document Nos. and the Sales-Invoice-

Equivalent Document Nos. fields on the Number Series FastTab. Invoice-Equivalent Document 
Nos. is for invoices which are not booked yet, Sales-Invoice-Equivalent Document Nos. is for 
posted sales invoices. 
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2.3 Report Selection - Sales Setup 
 

We must specify the required document formats in the system by providing the correct report numbers. 

1. Click in the Search Box  and type: Report Selection – Sales. 
2. Select Invoice in the Usage field, then enter the number of the Sales Invoice report. In the 

second row we should enter the number of the Sales Invoice-Equivalent Document report 
(Report ID fields). Don’t forget to fill the Sequence fields as well.   
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2.4 Report Selection – Invoice-Equivalent Document  
 

We must specify the required document formats in the system by providing the correct report numbers. 

1. Click in the Search Box  and type: Report Selection – Invoice-Equivalent Document (NOTE: 
There’s a typo in the system right now, so we can search for the function like: Report Selection – 
Invoice-Eqvuivalent Document.). 

2. Select Sales Invoice-Equivalent Document in the Usage field, then enter the number of the Sales 
Invoice-Equivalent Document report (Report ID field). Don’t forget to fill the Sequence field as 
well.   

 

 
 

3 Creating an Invoice-Equivalent Document 

We should always start the process from a Posted Sales Invoice. 

1. Click in the Search Box  and type: Posted Sales Invoices. 
2. From the list that appears, select the invoice that you want to modify. 
3. On the Posted Sales Invoice card, click Actions/Correct/Create Invoice-Equivalent Document. 
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4. The system displays the Invoice-Equivalent Document card, where we should click on the "+" 
symbol (circled in the picture). 
 

 
 

5. The next step is to enter the Document Date. 
6. You can edit the Payment Terms Modified, Due Date Modified, Bank Account No. – Modified 

and Comment fields. In the example below you can se that we changed the Payment Term and 
so the Due Date too. We left a Comment as well. 

 

 
 

7. If we filled in the appropriate fields, we should post the document by clicking on Post. 
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4 Printing an Invoice-Equivalent Document 

We can print a specific Invoice-Equivalent Document in two ways. For example, we can print it from the Posted 
Sales Invoice. 

1. Click in the Search Box  and type: Posted Sales Invoices. 
2. On the posted sales invoice card, click Actions/ Posted Invoice-Equivalent Documents. 

 
 

3. Click Print. 
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4. If we want to display the posted document on the screen, we should click Preview. If we want to 
print the document, we should click Print. Don’t forget to enter the Document Number of the 
Posted Sales Invoice-Equivalent Document in the Document No. filter.  
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We can print the Invoice-Equivalent document from the Posted Invoice-Equivalent Documents list. 

 

1. Click in the Search Box  and type: Posted Invoice-Equivalent Documents. 

 
 

2. From this point on, the process is the same as in the previous case.  
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5 Credit of an Original Invoice 
 

It’s possible, that an invoice has been modified with an Invoice-Equivalent Document, but we should create a 
Credit Memo as well. In this case we should credit the modified document. In order to do so it’s necessary to 
start the process from the specific Posted Sales Invoice card. 

1. Click in the Search Box  and type: Posted Sales Invoices. 
2. On the Posted Sales Invoice card, click Correct/ Create Corrective Credit Memo. 

 

 
 

3. According to our previous example, we can see that the modified Due Date is displayed on the 
Credit Memo. 
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From this point on, the process is the same as crediting regular invoices. 

 

(There’s a possibility to modify Posted Service Invoices with the help of Invoice-Equivalent Document function.) 
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